Offi ce of the Dean of Students
UCI Student Center, G301

2008-2009 Internship Application
Due: Friday, May 2, 2008 by 4p.m.

Personal Information

Name:
First M1 Last
UCI ID# Birthday (M/D/Y)
Emall Cell Phone
Loca Address
City Zip
Fall 2008Status 1%/2"/3"/4"/5"/ Projected Graduaion Date
Major(s) Minor
GPA* * 2.5 and above GPA preferred. If lower, please explain on separate sheet.

Indicate desired position(s): (check all that apply)

— Service Organization & Outreach — Marketing & Publicity
= Service Learning = Winter/ Spring Alternative Break
Application Checklist:

_ Attach aresume

— Submit aletter of recommendaion

! Answer the guestionson page 2 of the application and submit supplemental materials
= Signupfor aninterview at the CSA when you submit the completed application.

— Submit your completed application and materialsto: Darlene Esparza, Center for
Service in Action, G301 by 4pm, Friday, May 2, 2008.



2008-2009 Internship Application Questions
-]

ON ANOTHER SHEET, PLEASE ANSWER THE FOLLOWING: (please type)

1. Please=xplainwhy you areinterestedn aninternshipat the Centerfor Servicein Action (CSA).

2. Whatkind(s)of experienceshobbiesand/orskills do you havethatwill be helpfulto you asin
internatthe CSA?Give specificexamples.

3. Whatareyour time commitmentdor the 2008 2009academigear?

4. Whatis your philosophyon communityservice?

5. Submita letterof recommendatiofrom a nonfamily membemwho canspeakaboutyour
abilitiesandinterest.

6. Attacharesumewith this application.

7. Answerthefollowing supplementatjuestion(¥for eachinternshippositionthatyou are

applyingfor.

Student Organizations & Outreach:
a Discusswhy you are interested in this specific internghip postion?
b. Wha program, service, or event would you create to develop stronge communication the UCI
service organizations? Providedetails, timelines, name of project, and credtivity.

Marketing / Publicity:
a Discusswhy you are interested in this specific internghip. Please indudespecific interests and
skillsrelated to the pogtion..
b. In keeping up with technology, what creative ideas do you have to hdp promote CSA events,
programs and services.
c. Submit asample of your graphic design (flyers, posters, etc.)

Service Learning Intern:
a Why areyouinterested in this specific internship postion and discuss any related skills and
expeience?
b. How does service learning contribute to academic success?

Alternative Spring Break Intern:
a. Discussyourinterestsin thisinternship. What related skillg/ experiences can you contribute?
b. Wha would beyourided Alternaive Break experience? Describethesite, group,and activities.
c. Discussasoda issuethd isimportant to youand why.

DUE: Friday, May 2, 2008 by 4 p.m.

*Please sign up for an interview when you submit your completed application.



2008-2009 Internship Descriptions

CSA Mission:

The Center for Service in Action promotes volunteerism, recognizing the important role community
service and experiential learning plays in the education of students. Programs and services encourage
students to develop a sense of civic responsibility through meaningful and mutually beneficial service,
and education about social concerns.

Center for Service in Action interns will be required to:
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Commit a minimum of 10 hou's per week.

Attend a mandaory weekly staff meeting.

Attend to walk-ins answer questions and sit at thereception desk and answer phones.
Attend mandaory staff retreats, Fall/ Winter/ Spring

Attend the Randy B. Lewis All-University Leadership conference September 27-28™ 2008.
Become familiar with al CSA events, programs & services

Service Organization & Outreach Intern (1)

Serve as aliaison to the service organizationsregistered with the Dean of Students Office.
Take thelead in organizing the new registration process with the Center for the service
organizations maintain listing & keep order of organization bdongingsin storageroom.
Attend at |east two service organization meetingseach week.

Assist with Have-A-Heart Fair, Hunge & Homelessness Awareness Week, Quarterly Week of
Service, Quarterly Service Projects, & Earth Day logistics & be present at events.

Maintain Service clublistserv.

% Marketing/Publicity Intern (1)
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Artistically design all publicity materials for CSA events, induding butnot limited to the Have-
A-Heart Fair, Hunge & Homelessness Awareness Week, Quarterly Week of Service, Quarterly
Service Projects, & Earth Day.

Be familiar with AdobePhotoshop &/or Illudrator

Assist in updaing the CSA websdte (http://www.volunteer.ud.edu)).

Decorate poders to be hungon campusand take the lead on directing other internsfor assistance
Attend at |least oneservice organization meeting each week to publicize CSA events

Create and maintain CSA newsdletter

% Alternative Break Interns (6)

Secure additiond fundng for program, induding grant proposls, and fundraising.
Coordinae al logistics, induding budge, travel, food, & accommoddionswith service site.
Attend ALL Alt. Break advisory boad meetings meet weekly with CSA staff.

Assist in coordingion of Alt Break service learning course (1.3units) and attend during Winter
quater.

Organize Alt Break re-orientation.

% Service-learning Intern (1)
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Participae in Civic Engagement Committee.
Condud research on SL and civic engagement best practices.
Create & maintain community partnershipsagency listings
Assist with incorporating educationd service learning componentsto all CSA service activities.
Co-facilitate Community Service Leadership Course.
Create and maintain CSA newsdletter.
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